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Training Module Template 

The Education and Training Team designed this template to assist subject matter 
experts (SME's) when designing presentations* The template is a session plan 
(lesson plan, presentation plan, etc.) that SME's can use to determine the sequence 
of what the presenter will say ond do. SME's can easily copy the pages for use 
during the design phase of the project. Also included in this paclcage is a 3.5** DOS 
disc that contains a WordPerfect 5.1 & 6.0 copy of the template. It can be used 
when constructing the module (this template was designed using WordPerfect 6.0 
and references to WordPerfect are to the 6.0 version, however, a copy in 5.1 is 
included for compatibility reasons and should work fine). If you are not working with 
an education and training facilitator, review the format of the plan in the section 
labeled ''Template'* and then review the sections below. 



Title Page 

CAMS 

The HI-CAHS logo is a WordPerfect (.wpg) graphic imbedded in the file. The SME 
can use WordPerfect's graphic editor to change it if needed. 



Ti js line is where the title of your module goes. It will be in a large print. Make it 
descriptive and attention getting. 



Copyright • 1994 by: High Plains Intermountain 

Center for Agricultural Health and Safety (HI-CAHS) 

Requests for copy permission or further information should be addressed to: 
HI-CAHS 

Institute of Rural Environmental Health 
110 Veterinary Science Building 
Colorado State University 
Fort Collins, Colorado 80523 

This research has been made possible through a grant from the: 
U.S. Department of Health and Human Services 
Public Health Service 
Centers for Disease Control and Prevention 
National Institute for Occupational Safety arxJ Health 

Include this copyright information with all modules. Update the template if changes 
are made to the information. 
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Sess/on DES/GNr Organization & Setup 

Note: All of the titles for the sections are contained in a WordPerfect header and will 
be automatically carried to the next page if more then one page is used. 

Total Time: Hrs Mins 

When designing the module estimate the time it will take for each section, total these 
up and enter it here. After testing the module, adjust the time as needed. 



Instructional Intent 

(Why is this session needed?) 

Include here who initiated the creation of this module or project and why it is 
needed. Incorporate any information that would be of use to an instructor about 
why and how the module was constructed. Include information about the intended 
use of the module This might include information about why a particular video tape 
was used or who should conduct the training session. 

Audience Description 

(Age; gender; education level ; prior knowledge; previous experience, etc.) 
Describe the intended audience. Who is targeted to receive the instruction? 

Objectives 

(What are the learners expected to do?) 

Create specific statements of what knowledge, skill, or ability will be expected of the 
participants upon completion of this module. Use action verbs to describe the 
objective of each section of the session. 
Examples: 

By the end of this session the trainees will be able to: 
list the physical properties and characteristics of NH3. 
transfer NH3 from a transport truck, tank car, bulk tank, or nurse tank to a 
bulk tank, nurse tank, tool bar or tillage applicator safely. 



Instructional Aids 

(Tools, equipment, materials, handouts, transparencies, flip charts, textbooks, etc.) 
Include any items that the instructor will need to conduct a successful training 
session. Make it detailed and all inclusive. 

INTTIAL Climate Setting and Introduction 

(Introductions, tie to the learners lives, benefits, session procedures, objectives, 
relationship to previous sessions, attention getter, etc.) 
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Introductions are always a good way to relax the learners when they are unsure of 
what the intentions of the course are. Recommend the instructor introduce herself 
having them tell a story about their experiences with the subject matter. Also, have 
each participant introduce themselves and tell about their experiences or what their 
expectations of the session are. Let the participants know why they are there and 
what to expect to occur during the session. 



Session Timing 

(For This Section & Elapsed So Far) 

Record the time it will take to covera section or major point. Also, record how much 
time has elapsed so far during the session. In this way, the module can help the 
instructor keep track of their time. They might iieed to speed up or slow down. 



Facilitator Statements or Actions 

(Questions, examples, illustrations, demonstrations, visuals, handouts) 
Include anything you want the instructor to say and do at any point during the 
session. This might include questions to ask the participants or you might leave 
room for them to write in their own stories or examples. 

Intended Learning/Results 

(What you want the learner to know and/or do: technical content, concepts, etc.) 
This is why the instructor is taking an action or making a statement. It is the content 
that you expect the participants to know after completing the section. 

Note: Session Timing, Facilitator Statements or Actions, and Intended 

Learning/Results will be used in the same manner as for each section 
discussed below. 

Presentation 

(Present, explore, and examine the content or subject matter that will cover one 
objective; continue checking for a positive learning climate.) 

Relay the information to the participants. This might have already been done through 
required readings and all the instructor needs to do is summarize and embellish. You 
could show a video to illustrate the content. You might have prepared a flip chart or 
overhead transparency lecture. Prepare and distribute handouts if needed. 



Application 

(Allow the learners to apply the acquired knowledge by having them participate in a 
demonstration of an application of the material; continue checking for a positive 
learning climate.) 
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Learners need to not only explore the content with the instructor, they need to apply 
what they are learning to fully understand what they have learned and to be able to 
apply it to their daily lives. 



Reflection 

(Reflect on the content and application of the content and assess the learning; 
continue checking for a positive learning climate. Continue presenting, applying and 
reflecting until all the objectives are met.) 

Allow the participants time to digest what they have seen and done. Ask open- 
ended questions above how they feel about the content or material. You might want 
to ask questions about the content to see if they understand the material. 

For each objective, continue ttiis presenting, applying and reflecting. 

Closure 

(Reinforce what has been learned, prepare the learners for the next session's 
assignments, and complete the learning and reaction evaluation) 

Review the objectives covered during the session to help them transfer what they 
have learned to their daily lives. Construct a learning and reaction evaluation if they 
have learned and to check their reaction to the session (see Appendix A for 
examples). 

Appendix A - Session Evaluation 

(Develop a learning and reaction evaluation tool; remember to include an answer 
key.) 

See Appendix A for examples. 

Appendix B - Transparency or Flip Chart Masters 

(Include any masters needed to produce a transparency or flip chart for better visual 
learning) 

Make sure you reference these in the main body of the module. 
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Appendix A - Evaluation Examples 
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Session Evaluation 

Do NOT put your name on this form. 

Learning Evaluation 

Un/ike a test, the aim of this section of the evaiuation form is not to assess the person who has compieted 
the form. The goai is to provide the presenter with information on whether he accompiished the objectives 
of the session, it aiso provides the iearner with a chance to reflect on the material Just presented. 
In the space provided below, explain the general characteristics of an adult learner 
and what strategies you might use when working with adults. 



Reaction Evaluation 

Please rate the following: Not at Very 





all 






much so 


6) Was the purpose of this session clear? 


1 


2 


3 


4 5 


7) Did the session flow in an organized manner? 


1 


2 


3 


4 5 


8) Was the session useful? 


1 


2 


3 


4 5 




Poor 






Excellent 


9) How would you rate the facilitator? 


1 


2 


3 


4 5 


10) What is your overall rating of this session? 


1 


2 


3 


4 5 



Comments: 
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Session Evaluation 

Unlike a test, the aim of this section of the evaluation /o^t? is not to assess the person who has completed 
the form. Rather, the goal is to provide the presenters with information on their ability to transmit 
knowledge to the audience. 

Please circle the answer for each question below that you consider to be most 
accurate. 

1) What is the best first aid for an anhydrous ammonia burn? 

A) Water C) Alcohol 

B) Grease D) Any Salve 

2) What is the -first rule of safety" when working with NH3? 

A) Always wear a respirator. C) Always wear approved gloves and 

B) Always stand in a tank of goggles. 

water. D) Always take a break while the tank is 

filling. 

3) What is the maximum limit that you should fill a tank? 

A) 50% C) 75% 

B) 65% D) 85% 

4) When starting the transfer of NH3, how must valves be opened? 

A) Fast C) Halfway 

B) Slowly D) It doesn't matter 

5) What is the maximum speed for driving a truck with an NH3 nurse tank 
attached? 

A) 15 mph C) 35 mph 

B) 25 mph D) 45 mph 

Please rate the following: 

Poor Excellent 

6) Was the purpose of this session clear? 1 2 3 4 5 
Comments: 

7) Was the information presented clearly? 1 2 3 4 5 
Comments: 

8) Was the session useful? 1 2 3 4 5 
Comments: 

9) How would you rate the facilitator? 1 2 3 4 5 
Comments: 

10) How would you rate the video? 1 2 .3 4 5 
Comments: 
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Session Evaluation Answers 



1 ) What is the best first aid for an anhydrous ammonia burn? 

* A) Water 

B) Grease 

C) Alcohol 

D) Any Salve 

2) What is the "first rule of Sc.fety" when working with NH3? 

A) Always wear a respirator. 

B) Always stand in a tank of water. 

* C) Always wear approved gloves and goggles. 
D) Always take a break while the tank is filling. 

3) What is the maximum limit that you should fill a tank? 

A) 50% 

B) 65% 

C) 75% 

* D) 85% 

4) When starting the transfer of NH3, how must valves be opened? 

A) Fast 

* B) Slowly 

C) Halfway 

D) It doesn't matter 

5) What is the maximum speed for driving a truck with an NH3 nurse tank 
attached? 

A) 15 mph 

* B) 25 mph 

C) 35 mph 

D) 45 mph 
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Session Design, Organization & Setup 



Total Time: Hrs Mins 



Instructional Intent <Why is this session needed?) 



Audience Description (Age; gender; education level ; prior knowledge; previous 
experience, etc.) 



Objectives (What are the learners expected to do?) 

By the end of this session the trainees will be able to: 



Instructional Aids (Tools, equipment, materials, handouts, transparencies, flip 
charts, textbooks, etc.) 
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Initial Climate Setting and Introduction 



Session 
Timing 

For Th« Soction & 
Qaptod So Far 



Facilitator 
Statements or Actions 

(QuMtiorw, •xampi««, ilkwtrationt, d«mon«tration«, 
yitualc. handouts) 



Intended 
Learning/Results 



(What you want tha laamar to know and/or do: tachnical 
contant, concaint. ate.) 
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Presentation 

< Pr— nt, •xplof •xumin: the content or tubject matter tht wtH covf onm of rhm obj^ctiv— continy checking for • potitiv l<yning dimaf J 



Session 
Timing 

For Thte Section & 
Qepeed So Per 



Facilitator 
Statements or Actions 

(Queettone, exannplee, iHu«tr«tion«, denr>onetrattone, 
vieuale, handout*) 



Intended 
Learning/Results 

OA/hat you want the learner to know and/or do: technical 
content, concepte, etc.) 
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Application 

(Allow tha l«arn»iii to apply th« acquirad knowtado* by hfiving th«m partictpat* tn a damonatraftion of an application of tha matarial; continua 
chacktnq for a poaitiva laarning climata.) 



Session 
Timing 

For Th«a Sactlon & 
Etapaad So Far 



Facilitator 
Statements or Actions 

(Quaationa, axamplaa, illuatrationa, damonatrationa, 
vtauala, handouta) 



erJc 
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Intended 
Learning/Results 



(What you want tha laamar to know and/or do: tachnicai 
contant, concapta, ate.) 



Reflection 

(R«fi«ct on th« content «id application of th« content and moM th« iMmino: ccrtinue ch«ckina ^'or • poaitiv« iMming dima(«. 
Continut pf—ntinp, applying and f flttinp twtil th» ob)»ctiv> f m<\\) 



Session 
Timing 

For ThW Section & 
Qapcad So Far 



Facilitator 
Statements or Actions 

(QuMttona, axamplaa, iUuctrationt, damonatrationa. 
viauala. handouts) 
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Intended 
Learning/Results 

(What you want tha laamai* to know and/or do: tachnical 
contant coi'teapta, ate.) 
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Presentation 

<PreffiC, • xplof , exairMne, the content o f •ubject mttw th«t wtM cover on* of thm obf«ctrv6> coatinu« checking fof • positive ieyninp ctimaf .) 



Session 
Timing 

For Thte Section & 
Qapcad So 



Facilitator 
Statements or Actions 

(Quoetions, examplee, tlluetratione. dc-nonetretione, 
VMuale* handouts) 



erJc 
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Intended 
Learning/Results 

(What you went the teemer to know and/or do: technical 
content, concept*, etc.} 
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Application 

(Allow thtt iMrnM to apply th« acqutrad knowladg* by having tham participata in a damonttration of an application of tha matarial; continua 

chackino fy a poattiva laaming dimata.) 

Session Facilitator intended 

Timing Statements or Actions Learning/Results 

For Thia Saction & (Quaationa, axamplaa, tHuatrationa, damonatrationa, (What you want tfta laamar to know and/or do: tachnical 

Gapaad So Far viauala< handouts) contant concapts, ate.) 



ERLC 
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Reflection 



(B«fl«ct on the content and applic«6en of th« content and mt— the leeming: continue checking for • poeitive leemino dimete, 
^^^^Continu^reeenting^ggj^in^j^ 



Session 
Timing 

For Thie Section & 
Bepeed So Far 



Facilitator 
Statements or Actions 

(Queeticne, examplee. illuetratione, demonttratione, 
vieuale, handouts) 



ERIC 
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Intended 
Learning/Results 

(What you want the learner to know and/or do: technical 
content, concepta. etc.) 
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Presentation 

<Pr6<aot. •xtAor; axamine. the content of «ubiect m tter tht will covf onm of thm obiactiv— continy checking fof • pogitivft laaminq dtmaf .) 

Session Facilitator intended 

Timing Statements or Actions Learning/Results 

For Tht« Section & {Queettonc, exennplee, illuetratiooe, demonetratione, (What you want the learner to know and/or do: tachnical 

Qapeed So Far viauate, handouta) content, concepta, etc.) 
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Application 

(Allow th ) i )«m«r« to apply th« •cquirad knowl«do« by having th«m p«rticip«t« in • d«n)on«tr«tion of «n application ol tha matarial; continua 

chackinq for a poaittva laaminq dtmata.) 

Session Facilitator Intended 

Timing Statements or Actions Learning/Results 

For Thin Saction & (Queationa, axamplaa, illuttrationt, damonatrationt, (What you want tha laamar to know and/or do: tachnicaf 

Qapaad So Far vttuala, handouu) contant concapts, ate.) 
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Reflection 

<IUfl«ct on th« content and application of tha contacit and aMaaa tha laamkig: continua chacking for a poaitiva laarning dimaca 
Continua preaenting, applying and raflactinq untH ai tha ob}aetivaa ara met.) ' 



Session 
Timing 

For Thia Section & 
Bapaad So Par 



Facilitator 
Statements or Actions 

{Quaationa, axamplaa, Wuatradona, damonatrationa, 
viauala, handouCa) 



Intended 
Learning/Results 



OMiat you want tha learner to know end/or do: technical 
content, concepts, etc.) 
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Closure 



Session 
Timing 

For ThM Section & 
EIap««d So Far 



Facilitator 
Statements or Actions 

(Qu««tion«, exomptM, iltu«tr«tton«, d«monctr«tions, 
vHiuaif, handoutt) 



ERIC 
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intended 
Learning/Results 



(What YOU want tha laamar to know and/or do: tochnicai 
content, conc&pta, ate.) 
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Appendix A - Session Evaluation 

. (Develop a iMming and reaction avajuadon tool: remamber to include an answer key.) 
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Appendix B - Transparency or Flip Chart Masters 

(Includ* any nriMtoft neodod to produco a transp«f«ncy or flip chart for battar vwual taarning) 
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